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Annexation Application    City of Buhl 

 

City of Buhl 
Planning & Zoning Department 

www.cityofbuhl.us 

201 Broadway Ave N Buhl, ID  83316 

Phone: 208-543-5125 Fax: 208-543-2884 
 

ANNEXATION APPLICATION 
 

Date:   

APPLICANT INFORMATION 
First Name:  Last Name:  

Address:  City:  State:  ZIP Code:  

Phone:  Email:  Fax:  

OWNER INFORMATION 

Same as the applicant? ☐ Yes ☐ No If yes, leave this section blank. 

First Name:  Last Name:  

Phone:  Email:  Fax:  

REPRESENTATIVE INFORMATION 
First Name:  Last Name:  

Company:  

Address:  City:  State:  ZIP Code:  

Phone:  Email:  Fax:  

PROPERTY INFORMATION 

Project Site Address:  

Parcel #:  

Total Land Area:  

Zoning District(s): ☐ AG-20   ☐ AG-R5   ☐ AZ   ☐ R-1   ☐ R-4   ☐ R-6   ☐ R-16  ☐ R-P   ☐ B-1   ☐ B-2   ☐ B-3   ☐ I-1   ☐ I-2 

Need to rezone? ☐ Yes ☐ No Proposed Zoning District  

Proposed Land Use: ☐ Residential ☐ Commercial ☐ Industrial ☐ Mixed Use 

Present Use of Property:  

 REQUIRED SUBMITTAL MATERIALS 

The following items must be included with the application at the time of submission. 

☐ Completed Application 

☐ Application fee: $   Payable to the City of Buhl 

☐ Proof of Current Ownership of the property for which the request is being made by providing a copy of:  

 ☐ Warranty Deed, or ☐ Earnest Money agreement, or ☐ Contract of Sale, signed by both Buyer and Seller 

☐ Written Project Description explaining the reason for the request, the zoning designation being proposed, the 
compatibility with the comprehensive plan, and how the request meets the criteria as listed in Title 9, Chapter 16 of 
the Buhl city code, along with the surrounding zoning designations.   

☐ Site Plan drawn to scale on 8.5” x 11” paper of the subject property. Must include the following: 

 

☐ Measurement Scale     ☐ Property Lines     ☐ North Arrow     ☐Street Names 

☐ Show where the property is contiguous to the Buhl City Limits and Buhl Area of Impact 

☐ Legal Metes and Bounds Description prepared and stamped by a Professional Land Surveyor. 

☐ 
List of names and addresses of all legal property owners within three hundred feet (300’) of the perimeter of the 
subject property/properties. (from the Twin Falls County Assessor’s Office, or a title company) 

☐ Intended Use Statement describing the proposed development 

http://www.cityofbuhl.us/
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APPLICANT ACKNOWLEDGEMENT 

I understand that: 
1. This application is subject to acceptance by the City of Buhl upon determination that the application is complete.  
2. This application is subject to a public hearing before the City of Buhl Planning and Zoning Commission. 
3. The application fee is non-refundable. 
4. The applicant is responsible for fees for water and sewer models, if required. 

All information, statements, attachments, and exhibits included with this application submittal are true to the best of my 
knowledge.  

 

   

Owner/Authorized Representative Signature Date 
 

The Administrator has the right to withhold official acceptance of the application until a thorough review is completed 
and all required information and fees have been submitted. Incomplete applications will not be accepted or scheduled 
for review. The Administrator will schedule the public hearing date before the Planning & Zoning Commission once the 
application is complete. 

 
 

Application and Decision Process Public Hearings 
1. Contact the Planning & Zoning Department (208-543-5125 or 201 Broadway Ave N) to confirm zoning requirements 

and procedures. 
2. Submit a complete application with required attachments and fees. (Milestone 1)  
3. Staff reviews the application and requests additional information if needed. 
4. Once deemed complete, the staff schedules the request for a public hearing. (Milestone 2) 
5. Staff will publish the public hearing notice in the Times-News and mail notice letters to required property owners, 

and post the notice sign by the deadline. The public hearing notice publication cost is not included in this application 
and will be invoiced to the applicant. 

6. Staff will generate a staff report and analysis of the request with recommendations, and it will be available upon 
request before the hearing. (Milestone 3) 

7. The Planning & Zoning Commission will hold a public hearing and consider the staff, applicants, and public testimony 
before deliberation.  

8. The Commission deliberates and forwards their recommendation to the City Council.  
9. Recommendations forwarded to the City Council repeat the public notice process for public hearings. 
10. The City Council holds a public hearing and makes a recommendation based on the record, testimony, and 

recommendations. 
11. Commission decisions may be appealed to the City Council within 15 days of action by submitting a completed appeal 

application and fee. 
12. Upon appeal, the City Council schedules a public hearing and may uphold, conditionally uphold, or overrule the 

decision. 
13. If approved by City Council, the annexation ordinance will be published in the Times-News. The cost of publication of 

this ordinance implementing this request is not included in the fee. The publication cost is the responsibility of the 
applicant. Your request is not final until publication of the implementing ordinance. Pursuant to State law, the 
implementing ordinance must be published within one month of passage to become effective. 

 

OFFICIAL USE ONLY: 

FEE AMOUNT $  ☐ CASH ☐ CHECK NO.  ☐  CREDIT/DEBIT 

DATE RECEIVED:  RECEIVED BY:   

P & Z HEARING DATE:  
APPROVED? 

☐ YES ☐ NO 

COUNCIL HEARING:  ☐ YES ☐ NO 
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